Utah Aerospace Education: Educator Grants (EXAMPLE)
Teacher’s Name
Principal’s Name (Not Required)
School Name (School District)

School Street Address
City, UT Zip Code
School Number: XXX-XXX-XXXX
Cell Number:  XXX-XXX-XXXX (Not Required)

Email for Teacher
At XXXX Elementary we have been working hard to bring up the knowledge of Space and our Solar System as well as raise our CRT test scores.  Space is an important element of our state core curriculum.  Students at XXX do not have a lot of exposure to technology and related items because of the low socio-economic make up at our school.   We feel that being able to attend the space center at XXXX greatly enhances the level of education in this area.  It would also help us to greatly enhance our knowledge of space and teamwork. This in turn would help the students learn more and score higher on are core testing at the end of each year.

The Space Center has an admission of $435 for 90 students. Also we would have to transport students to the Space center by bus at a cost of $ 50.00 per bus with a total of 3 buses needed making the cost $150 for buses.  Our grand total would be $ 585.
Thank you for considering funding for this fieldtrip.  It will help our students understand the space curriculum better.     

Sincerely,

Name of Teacher
Sixth Grade teacher

Name of Principal (Not Required)
Principal

This is an example that provides good detail of why the grant is requested, the impact it will have and a breakdown of the costs for the grant.  Having a breakdown is essential if the total amount can’t be granted so those making a decision on the grant can determine if a partial grant is possible.
